SECTION V

TECHNICAL PROPOSAL FORMS


FORM TECH-1 TECHNICAL PROPOSAL SUBMISSION FORM 

[Location, Date] 

To: 	Mekong River Commission Secretariat P.O. Box 6101, 184 Fa Ngoum Road, Unit 18, Ban Sithane Neua, Sikhottabong District, Vientiane 010000, Lao PDR.

Ladies and gentlemen, 

We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal. We are hereby submitting our Proposal, which includes this Technical Proposal, and a Financial Proposal sealed under a separate envelope. 

If negotiations are held during the period of validity of the Proposal, i.e., before [Insert Date], we undertake to negotiate on the basis of the proposed staff. Our Proposal is binding upon us and subject to the modifications resulting from contract negotiations. 

We understand you are not bound to accept any Proposal you receive. 

We remain, 

Yours sincerely, 

Authorized Signature [In full and initials]: ____________________
Name and Title of Signatory: ______________________________
Name of Firm: __________________________________________
Address:_______________________________________________



FORM TECH-2 STATEMENT OF AVAILABILITY

[Insert Supplier logo and paper heading]

STATEMENT OF AVAILABILITY

To: 	Mekong River Commission Secretariat	Date: 	
	Procurement Office		Ref. No.:	

Dear Mr Pham Tuan Phan, Chief Executive Officer

Subject: RFP13-126 Annual Audit of the MRC Accounts 2013, Statement of Availability
	

I (We), the undersigned …………………………………………………………………………….
State that the proposed named expert(s) listed below is/are available to carry out the services relating to the Request for Proposal mentioned above as from ………………, for the period initially envisaged in the proposal submitted.

	No
	Expert’s Name
	Title/Position
	Duration

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	…
	
	
	


I (We) understand that failure to make the named expert(s) listed above available for the performance of the services may lead to the cancellation of the Contract if the justification provided for the personnel change is not accepted by the Mekong River Commission Secretariat in advance
Signature and stamp: 	
Name on behalf of the Bidder: 	
Title: 	
Date: _________________________________


SECTION VI

FINANCIAL PROPOSAL FORMS


FORM FIN-1 FINANCIAL PROPOSAL SUBMISSION FORM 
[Location, Date] 


To: 	Mekong River Commission Secretariat P.O. Box 6101, 184 Fa Ngoum Road, Unit 18, Ban Sithane Neua, Sikhottabong District, Vientiane 010000, Lao PDR 

Ladies and gentlemen, 

We, the undersigned, offer to provide the consulting services for [Insert title of assignment] in accordance with your Request for Proposal dated [Insert Date] and our Technical Proposal. Our attached Financial Proposal is for the sum of [Insert amount(s) in words and figures1]. 

Our Financial Proposal shall be binding upon us subject to the modifications resulting from Contract negotiations, up to expiration of the validity period of the Proposal. 

No commissions or gratuities have been or are to be paid by us to agents relating to this Proposal and Contract execution. 

We understand you are not bound to accept any Proposal you receive. 
We remain, 

Yours sincerely, 
Authorized Signature [In full and initials]: 
Name and Title of Signatory: 
Name of Firm: 
Address: 

________________________________________________________________________
1 	Amounts must coincide with the ones indicated under Total Cost of Financial Proposal in Form FIN-2. 
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FORM FIN-2 BREAKDOWN OF COSTS 

	No.
	MRC BL
	Description
	Unit Price
	Quantity
	Total in USD

	I
	Remuneration (*)

	
	
	Engagement Partner or Director
	
	
	

	
	
	Audit Manager
	
	
	

	
	
	Senior Auditor
	
	
	

	
	
	Assistant Auditor
	
	
	

	Sub-Total (I)
	

	II
	Other costs 

	
	
	Regional/International Airfares (Economy class)
	
	
	

	
	
	DSA 
	
	
	

	
	
	Other expenses, including visa and land transportation
	
	
	

	Sub-Total (II)
	

	Grand Total (I+II)
	



· (*) Fees must cover:

· The remuneration actually paid to the concerned expert(s) per working day;
· Administrative costs of employing the expert(s);
· Service provider’s overheads, profit and backstopping facilities
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